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KOJIEKC 3 THKHA

U CJIYKEBHOI'O ITIOBEJEHUS PABOTHUKOB
YIIPABJIEHUS OBPA3BOBAHUEM AJIMUHUCTPAIIUN
MOKIIAHCKOI'O PAMOHA TEH3EHCKOM OBJIACTH

1. OBIIME ITOJIOXEHUSA

1.1. Kopekc 3TUKM U CIy>)keOHOTO TOBEACHHS] PabOTHUKOB YIpaBieHUs
oOpazoBaHueM aaMuHUCTpauuu Mokianckoro paiioHa IleHzeHckol o6nacTu
(manee - Kopmekc) mpexacrtaBisier coOOW  CBOJ  OOHMX  MPUHIMIIOB
npoeCCUOHAIBHOW ATUKM M OCHOBHBIX TMPaBUJI CIY>KEOHOTO TMOBEACHUS,
KOTOPBIMH  JIOJDKHBI ~ PYKOBOJCTBOBAThCSL BCE€  paOOTHUKU  YIIpaBiEHUS
oOpazoBaHueM aaMuHUCTpauuu Mokianckoro paiioHa IleHzeHckol o06nacTu
(manee - paOOTHUKU YUpekKACHUS) HE3aBUCUMO OT 3aMENIaeMbIX UMU JOJIKHOCTEH.

1.2. Kopnekc pazpaboran B cootBerctBuM ¢ Konctutynmeit Poccuiickoit
Oenepaunu, TpynoBsim koaekcoM Poccuiickon @enepannu, DenepaibHbIM
3aKOHOM OT 25.12.2008 Ne 273-®3 «O nmpoTUBOAEHCTBUU KOPPYILIMU» U WHBIMU
HOPMAaTHUBHBIMU MPABOBBIMU akTaMH Poccutlickon denepanuu, a TakKe OCHOBaH Ha
oOIIenpU3HAHHBIX HPABCTBEHHBIX MPUHITUIIAX U HOPMAX POCCUHUCKOTO OOIIEeCTBa U
rocyJ1apcTBa.

1.3.llenpto Konekca siBisieTcss yCTaHOBICHHE STUYECKUX HOPM M TMPABUI
CITy>K€OHOTO TIOBEJCHUS PAa0OTHUKOB YUpekKACHUS JJIsi IOCTOMHOTO BBIMOJHECHUS
UMH CBOEH MpOoQecCHOHATbHON JEATeIbHOCTH, a TaKKe COJACHCTBUE YKPEIUICHUIO
aBTOpUTETA paOOTHUKOB Y UPEXKIACHUS U 00ECTICUCHUE €IUHBIX HOPM UX TMOBEICHUSI.

1.4. Kozaekc npu3BaH MoBbICUTH 3P(HEKTUBHOCTH BHITIOJIHEHUSI PAOOTHUKAMHU
VYupexaeHuss CBOMX TPYAOBBIX OO0s3aHHOCTEW. 3HaHWE U COONIIOJIEHWE WUMU
nonoxkennit Kojekca sABisieTCs OJHUM U3 KPUTEPUEB OIIEHKM KadecTBa HX
poeCCUOHATEHOM JAESITEIBHOCTH U TPYOBOU TUCIIUATIITUHBI.

1.5.Kaxnprit  paboTHUK ~ YUpexAeHUS  JOJKEH  O3HAKOMHUTHCS  C
noynoxkeHusimu  Kozekca, W mOpuHUMATh BCE€ HEOOXOAMMBIE MEpHI I €ro
cobmonenus. Kaxaplii rpakIaHiH BIPaBe OKUIATh OT pabOTHHKA YUPEKICHUS

MHOBCACHHUA B OTHOLLICHUAX C HUM B COOTBETCTBHH C ITOJOXCHUAMU KOI[GKC&.

2. OBLIMUE ITPUHIMUIIBI X ITPABUJIA CJIY/KEBHOI'O
IHHOBEAEHU S



2.1. JleaTenbHOCTh YUpEKICHHsI, a TAK)KE €ro paOOTHUKOB OCHOBBIBAETCS HA
CJIEAYIOIIUX MPUHINIAX:
- 3aKOHHOCTB;
- npo¢ecCuOHAINU3M;
- J10OpOCOBECTHOCTb;
- KOH(UACHIMAIBHOCTB;
- COPABEIJIUBOCTE;
- wuH(pOpMaAIMOHHAS OTKPHITOCTH;
- OTBETCTBEHHOCTb;
- OOBEKTUBHOCTb MPU NPUHITUU PEIICHUI.
2.2. PabotHuku  VYUpexaeHHs CO3HaBas OTBETCTBEHHOCTh  MEpen
roCyJ1apCTBOM, OOIIECTBOM U rpaxkgaHaMu, 00sI3aHbI:

a) HCIOJHATHh JOJDKHOCTHBIE OOSI3aHHOCTU JOOPOCOBECTHO M HA BBICOKOM
poecCUOHATIEHOM YPOBHE;

0) coOmromath TpeOoBaHMS 3aKoHOAaTeNbcTBa Poccuiickoii denepanuw,
AJNTaiiCKOTO Kpasi ¥ JIOKAJIbHBIX JTOKYMEHTOB Y UpEKICHHUS;

B) OCYUIECTBIISAITh CBOKO JAESATEIBbHOCTh B IMpEIETIaX CBOUX IMOJTHOMOYHMHI H
TOJIHOMOYUN Y UPEKICHUS,

r) TpU HUCIOJHEHHH JOHKHOCTHBIX OOS3aHHOCTEM OBITh HE3aBUCUMBIM OT
BIIMSIHUSL OTIENBHBIX TpaxaaH, NPo(eCCHOHANBHBIX WM COUMAIBHBIX TPYIII,
OpraHu3alui;

1) cOOJI0/IaTh COLUAIBHYIO CHPABEJIMBOCTh M PABHOMPABHO PACIPEIEIAThH
COIIMAJIbHBIE PECYPChI C LENbI0 PACHIMPEHUST BHIOOpPA M BO3MOXKHOCTEH JIJIsi BCEX
KOHTPAreHTOB, B TOM YHCJIC, JIJI HEUMYIIIUX, COIUATIbHO-YSI3BUMBIX U APYTUX JIUII,
OKa3aBIINXCS B TPYAHOU )KM3HEHHOW CUTYAIINH;

€) TPOSBIATH TEPNUMOCTh U YBOKEHHE K OObIYASIM U TPAAUIMSAM HAPOJIOB
Poccun u npyrux rocyaapcTB, YYUTHIBaTh KYJIbTYpHBIE W HHBIE OCOOCHHOCTH
pPa3MUYHBIX JTHUYECKHX, COIMAIBHBIX TPYyNm W KOH(EcCHui, CrnocoOCTBOBATH
MEXHAIMOHATBHOMY U MEXKOH(ECCHOHATBHOMY COTJIACHIO;

’K) HCKIIOYaTh JCHCTBUS, CBSI3aHHbIE C BIMSHUEM KaKUX-THOO JMYHBIX,
UMYIIECTBEHHBIX ((DUMHAHCOBBIX) W HWHBIX HMHTEPECOB, MPEMATCTBYIOMIUX
J0OPOCOBECTHOMY HCIIOJHEHHUIO JOJKHOCTHBIX O0SI3aHHOCTEH;

3)  cOoOMI0JaTh HEUTPATLHOCTh, WCKIIFOYAIONIYI0O BO3MOXHOCTH BJIMSIHUS Ha
npoeCCUOHANIBHYIO JICSITEILHOCTh PEIICHUNA TMOJUTHYECKUX MapTHM, HHBIX
OOIIECTBEHHBIX 00HEIMHCHUI,

M) CcOOMI0JaTh HOPMBI CIY)KEOHOW U NMPpOo(dEeCCHOHAIBHON ITHKU, IMpaBHUia
JIEJIOBOT'O MOBEJICHUS 1 OOIICHUS;

K) MPOSBIISTH KOPPEKTHOCTh U BHUMATEIBHOCTH K TPAXK/IaHAM U JIOJ>KHOCTHBIM
JULaM MPU TOJKHOCTHOM B3aMMOJIECTBUU C HUMU;



J) HE JOMYyCKaTh KOPPYMNIIMOHHOTO MOBEACHUS, B TOM YHCIIE BO3ACPKUBATHCS
OT TOBEACHUS, KOTOPOE MOXKET BOCHPUHUMATHCS OKPYXKAIOIIMMU KaK OOCIIaHue
WIN TIPEAJIOKEHUE Jayu B3SATKH JMOO0 Kak COTjlacue MPUHATH B3SITKY, WIM Kak
npocb0a (HamMeK) o Jjaue B3ATKH, a TAK)Ke TPUHUMATh MEPBI 110 MPEA0TBPALIEHUIO U
YpETyJIUPOBAHUIO  KOH(MIWKTA  UHTEPECOB, IPOTUBOJCHCTBOBATH  JIFOOBIM
MPOSIBJICHUSIM KOPPYIIUU U MPOYHM 370YIOTPEOICHUSIM B Y UPEKICHNUS;

M) YBEAOMJISAITH  PYKOBOIUTENS  YUpPEXKIEHUs, JOJDKHOCTHOE  JIMIIO,
OTBETCTBEHHOE 32 padOoTy MO MPO(PHIIAKTHKE KOPPYMIIMOHHBIX MPaBOHAPYIIICHUH B
Y4upexxaeHuu, OpraHbl MPOKYypaTyphl W HWHBIC (eaepaibHbIe TOCYIapCTBEHHBIE
opraHbl 000 BCEX CiIyyasx oOpalieHusi K HUM KaKuX-JIU0O0 JIUIl B IEAX CKIOHCHUS
K COBEPIIICHUIO KOPPYHIIMOHHBIX MPABOHAPYIICHU;

H) HE3aMEIJIMTENIbHO YBEIOMIIATh PYKOBOIUTENS Y UPEKICHUS, TOTKHOCTHOE
JUI0, OTBETCTBEHHOE 3a paboTy MO NpOPHIAKTUKE KOPPYHMLUHUOHHBIX
MIpaBOHAPYIICHUH B YUPEkKJACHUHN O CTABIIUX UM MU3BECTHBIMU (haKTaxX KOHQIMKTA
WHTEPECOB M KOPPYMIIMOHHBIX MPOSBICHUN B YUpEKIACHUH, OOCTOSITEIbCTBAX U
nevctBusx  (Oe3meiicTBUM) PAaOOTHUKOB  YUpEXKICHHS U TPETbUX  JIHII,
MOCIYKUBIIUX WJIM CIHOCOOHBIX TIOCHY>KUTh TPUYMHAMH BO3HUKHOBEHHS B
VYupexaennn KoH()IMKTa UHTEPECOB W/WIIH KOPPYIIIMOHHBIX MPOSIBICHUH, a TAKXKe
O MPUYMHEHUU (BO3MOXKHOM MPUYMHEHUH) Bpe/ia Y UpEKICHUIO;

0) He pasrjiamarh U HE HMCIOJH30BaTh HEHAJICKAIIUM 00pa3oM CBEICHUS,
OTHECEHHBIE 3aKoHOAATeNnbCTBOM Poccmiickorn ®enepaunn K  CBEICHHUAM
KOH(UIEHIIUAIBHOTO XapaKTepa, U CIyKEOHYI0 MH(POPMAIIMIO U UHBIE CBEICHMUS,
CTaBIIIME U3BECTHBIMU B CBSI3M C UCTIOJIHEHUEM TPYJIOBBIX 00SI3aHHOCTEH;

M) HE JONMyCKaTh OKa3aHWs BO3JICUCTBUS HAa CBOUX KOJUIET B LIENSAX MPUHSATUS
MPOTUBO3AKOHHOTO U (MJIM) HEOOOCHOBAaHHOTO PEIICHUS;

pP) BO3IEPKHUBATHCA OT MOBENECHUS, KOTOPOE MOTJIO ObI BHI3BATh COMHEHHUE B
JOOpPOCOBECTHOM HCIIOJIHEHUH TPYJOBBIX OOS3aHHOCTEH, a Takke wu30eraTh
KOH(DJIMKTHBIX CUTYAIIMH, CTIOCOOHBIX HAHECTH yIIEepO peryTaluy Uil aBTOPUTETY
pabOTHUKOB YUpeKIeHUs U/ WK Y UPEKICHUIO;

C) HE JOIMyCKaTh MPOsIBICHUI hopMan3Ma, BBICOKOMEPHS, HEYBAKUTEIBHOTO
OTHOIIEHUS K 3aKOHHBIM TIpoch0aM © TpPeOOBAaHUSM TpPaXKIaH B CBS3H C
WCIIOJTHEHUEM TPYIOBBIX 00s3aHHOCTEH;

T) BO3JEPKHUBATHCS OT MYOJUYHBIX BBICKA3bIBAaHUM, CYXKJIEHUU U OILICHOK B
OTHOILICHUM YUPEKICHHUSI, €CJIM 3TO HE BXOJAUT B 00513aHHOCTH paOOTHHUKA;

y) coOmonath  KOHQUICHIMAIBHOCTH  HMHGOpPMAIlUM O  KOHTpAreHTe,
Kacarollelcss yCIOBUU €ro >KU3HENESITEIbHOCTH, JUYHBIX KauyeCTB W MPoOJeM,
MIPUHUMAThL MEpPhI JIJIsl €¢ 00ecreueHus;

¢) He MCHOoJB30BaTh JOKHOCTHOE TIOJIOKEHHE JIJIsi OKa3aHWs BIIUSHUS Ha
JEATEIIbHOCTh TOCYAAPCTBEHHBIX OPTaHOB U OPraHOB MECTHOTO CaMOYyMpPaBJICHUS,



OpraHW3aluid, JOJDKHOCTHBIX JIMI], TOCYJApCTBEHHBIX ¥ MYHHIIUTAIBHBIX
CIIy’KalllMX [P PELICHUU BOIPOCOB JIMUYHOIO XapaKTepa;

X) VYBaXUTEIBHO OTHOCHUTBCS K JIESITEIIbHOCTH TPEICTaBUTENICH CPEICTB
MaccoBoil mHpopMalu Mo UHPOPMUPOBAHUIO 00IIEeCTBA O paboTe YupexaeHus,
a Tak)Ke OKa3blBaTh COJCHCTBHE B TMOJYyYEHUU JOCTOBEPHON HHGOpMAIIIH
B YCTAaHOBJICHHOM MOPSIJIKE;

1) TOCTOSIHHO CTPEMHTHCS K 0OECIIEUeHUI0 KaK MOXKHO Oosiee 3(pheKTUBHOTO U
HDKOHOMHOTO pachopspDKeHHs (UHAHCOBBIMH CPEACTBAMH, WHBIM HMMYIIIECTBOM,
MaTepUATbHO-TEXHUYECCKUMU U IPYTUMH PEeCypcaMu Y UpeKICHHUS,

4) HE WCIONB30BaTh HMMYIIECTBO YUPESKICHUS B MEIAX, HE CBSI3aHHBIX C
WCITOJTHCHHEM TPYIOBBIX 00S3aHHOCTEH, a TAK)KE HE MepeaaBaTh €r0 B TAKUX IEJISIX
WHBIM JIAIIAM.

2.3. PykoBomuTens YUpexACHUS W €ro 3aMECTHTEIIH JTOJDKHBI OBITH IS
paboTHUKOB  YupexieHus oOpasnoMm mnpodeccuoHamuzMa, Oe3ynpeyHou
pernyTaly, CBOUM JIMYHBIM TIOBEJACHHEM TMOJaBaTh IMPUMEP YECTHOCTH,
OecrpUCTPaCTHOCTH U CIIPABEIIUBOCTH.

2.4. PykoBoauTenb YUpexaeHHs U €ro 3aMeCTUTEIH:

a) TOPUHUMAIOT MEPHI MO MPETOTBPAIICHUIO U YPETYIUPOBAHUIO KOH(IIUKTA
UHTEPECOB, MO  MPEAYNPEXKIACHUIO  KOPPYINIMH, BKIIOYas  MEpbl IO
MIPEIOTBPAIICHUIO KOPPYIITHOHHO-OMTACHOTO TTOBEICHMS;

0) COACWUCTBYIOT YCTaHOBJICHHUIO W TMOMAJCPKAHUIO B KOJJICKTHUBE 3I0POBOTO
MOPAJTbHO-TICUXOJIOTHIECKOTO KIINMATa;

B) TIpW OmpeaesieHnd o0beMa M XapakTepa MmopyJaeMoil IpyruM paboTHHUKaM
Yupexaenuss padOThl PyKOBOJACTBYIOTCS NMPUHIUIIAMH CITPaBETMBOCTH, ydeTa
JUYHBIX U JICTIOBBIX Ka4eCTB, KBATM(UKAIIMK U OTBITA TOAYNHCHHBIX;

r) HE JONMyCKAalOT IO OTHOUIEHWI0O K TMOAYMHEHHBIM pPabOTHUKAM
HE0OOCHOBAHHBIX MPETEH3U, a TakKe (PaKTOB rpyOOCTH U OECTAKTHOCTH;

J) TPOSIBISIOT 3a00Ty O MOJYMHEHHBIX, BHUKAIOT B MX MPOOJIEMbI U HYXKIBI,
COJICUCTBYIOT TPHUHSTHIO 3aKOHHBIX W OOOCHOBAHHBIX PELICHUH, CIIOCOOCTBYIOT
poeCcCHOHATTEHOMY U JTIOJDKHOCTHOMY POCTY paOOTHUKOB;

€) OpraHu3ylT OKa3aHWE MOJIEPKKU M MOMOIIH MOJIOJBIM CIIeIHAIUCTaM (C
OMBITOM paboOTHI A0 3 JIeT) B NpUOOpeTeHNH NpodheCCUOHATBHBIX HABBIKOB.

2.5.PykoBoauTenb YUpeKaeHUS U €ro 3aMECTUTEITN HECYT OTBETCTBEHHOCTD
B COOTBETCTBUM C 3aKOHOIATENBCTBOM Poccuiickont denepannu 3a IEUCTBUSA WU
Oe3aeiicTBe TOMYMHCHHBIX COTPYIHWKOB, HAPYIIAOIIMX IPUHIIUAIBI 3THKUA U
npaBuIa CIIy>keOHOTO TIOBEACHMS, €CJTH OHM HE TIPUHSUITH MEpP, YTOOBI HE TOMYCTHUTh
TaKUX AEUCTBUI UK O€3eUCTBUS.

3. ITUYECKHUE HOPMbI CJIYKEBHOI'O HOPMBI CJ1YXKXEBHOI'O



INOBEJIEHHWS PABOTHHUKOB

3.1.B 10mKHOCTHOM TMOBEIECHUU PAOOTHUKY YUPEKICHUS HEOOXOIMMO
PYKOBOACTBOBAaTbCA TEM, 4TO B cooTBercTBMM ¢ KoHcturynmen Poccuiickon
®depnepanuu, 4EIO0BEK, €ro mpaBa M CBOOOIBI SIBIAIOTCA BBICHIEH IIEHHOCTHIO, U
KOKIbIA TpaXJaHUH HMMEET IMPaBO HAa HENPUKOCHOBEHHOCTh YACTHOW JKU3HHU,
JUYHYIO U CEMEMHYIO TaliHy, 3al[UTy YECTH, TOCTOMHCTBA, CBOEr0 100pOro NUMEHH.

3.2. B JIOJPKHOCTHOM [IOBEICHUH PabOTHUK YupexaeHus
BO3JIEPKUBAETCSA OT:

- J1F000Tr0 BUJA BBICKA3bIBAaHUM U JEHCTBUN TUCKPUMHUHAIIMOHHOTO XapakTepa
[0 MpU3HAKaM TI0Jia, BO3pPACTa, PAChl, HALMOHAJIBHOCTHU, S3bIKa, I'PAXXIAHCTBA,
COI[MAJIbHOTO, UMYIIIECTBEHHOT'O WJIM CEMEWHOIO TOJIOKEHHUS, MOJIUTUUYECCKUX WIIU
PETUTHO3HBIX NPEANOYTEHUN;

- rpy0OCTH, MNPOSBIECHUN MPEHEOPEKUTEILHOIO TOHA, 3aHOCUYMBOCTH,
NPEAB3SATHIX 3aMEUaHWM, TPEAbSIBICHUS HEMPABOMEPHBIX, HE3aCITY>KEHHBIX
OOBHHCHU,

- yrpo3, OCKOpPOWUTENbHBIX BBIPAKEHUW WIM  PEIUIMK, JEHCTBUU,
MPENATCTBYIOIIUX HOPMAJIbHOMY OOILIEHNIO WIH IPOBOLIUPYIOIIUX
IPOTHUBOIIPABHOE TIOBEICHHUE.

3.3.PabotHuku  YupexaeHus  OpU3BaHbBl  CIOCOOCTBOBaTH  CBOUM
JOJDKHOCTHBIM ~ TOBEJACHUEM  YCTAHOBJICHUIO B KOJUIEKTHBE  JIEJIOBBIX
B3aMMOOTHOIIEHUI U KOHCTPYKTUBHOI'O COTPYAHUYECTBA APYT C APYTOM.

PaGoTHuKHM  MOMKHBI ~ OBITh  BEXKJIMBBIMH,  JOOpOKEIaTEIbHBIMH,
KOPPEKTHBIMH, BHHUMATEIbHBIMU W TPOSBISITH TEPIUMOCTh B OOIIEHUU C
rpakJIaHaMU U KOJUIETaMHU.

3.4.1lpu BO3HMKHOBEHNN KOH(MIWKTHOW CUTYaIlMH MEXIY CTPYKTYPHBIMU
NOJpa3ICNEHUsIMA YUPEeXKJICHUs, pPA0OTHUKAMU YUpPEKJIECHUS NPUOPUTETHBIM
HaIpaBJICHUEM pelIeHUus KOH(QIMKTa SIBISETCA y4eT MHTEPECOB YUpPEKICHUS B
LETIOM.

3.5.Buemnuit  Buxg  paGoTHWKA ~ YUpeXICHHS TNPH  HUCIOJHEHUHU
UM JOJDKHOCTHBIX OO0S3aHHOCTEH B 3aBUCMMOCTH OT YCJIOBUU TpPYJIOBOM
NESATETLHOCTH JOHKEH CITOCOOCTBOBATHh YBAXKHUTEIILHOMY OTHOIIECHUIO TPaXIaH K
VYupexnenuro, a Takxe, Ipu HEOOXOAUMOCTH, COOTBETCTBOBATh OOLICIPUHATOMY
JIEJIOBOMY  CTWJIF0, KOTOPBIM OTJIWYAIOT CAEPNKAHHOCTh, TPAJUIMOHHOCTD,
aKKypaTHOCTb.

4.  OTBETCBEHHOCTb 3A HAPYIIEHME MOJIOKEHUI
KOJIEKCA

4.1. Hapymenue paOOTHHUKAMU YUPEKICHUN TOJOKEHUNM HACTOSIIETO



Konekca mnomsieXxut MOpadbHOMY OCYXIEHHUIO Ha CcOOpaHuaX (COBEUIAHUSX,
KoH(epeHlnsax), a B cClaydasx, MNPeAyCMOTPEHHBIX (eaepaabHbIMU 3aKOHAMH,
HapymieHue mnoJjoxkeHnit Kojekca BiieyeT mNpuMeHEHHE K pPabOTHUKY Mep
OTBETCTBEHHOCTH.

4.2.PaboTHUKM YUpeXJIeHUs B 3aBUCUMOCTH OT TSXKECTH COBEPIICHHOTO
MPOCTYNKA HECYT OTBETCTBEHHOCTb B COOTBETCTBUM C JEHCTBYIOUIUM
3aKOHOAATeNbLCTBOM Poccuiickon denepanuu.

4.3.CobOmronearie  paOOTHUKOM YUPEKICHUS TIOJOKEHUH HACTOSIIIETO
Konmekca  yuyuThiBaeTcsi TpU  HA3HAYCHUM  TOOMIPEHUM U HAIOXKEHUU
JTUCHUIUITMHAPHBIX B3BICKAHUIA.

4.4. HapymieHre TIpaBWJI  AHTUKOPPYMIIMOHHOTO TOBEJCHUS  BJICUET
MPOBEJICHUE CIIYKEOHOTO pacclieJOBaHUsI MO OOCTOSITENIHCTBAM BO3HUKHOBEHUS
KOPPYNIIMOHHOOMACHOM CUTYaIlUH.



